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1. OBINHE INOJOKEHHMSI

1.1. Hacrosmee [Ilonoxenue paspaborano B coorsercreun ¢ Koucruryuueii P®,
Tpynossim Kojiekcom P®, denepanpubiM 3akoHoM 0T 27.07.2006 Nel49-03 «O6 undopmanuu,
HH()OPMAIIMOHHBIX TEXHOJIOTHMSAX M O 3amidre HHpopMmauuu», @delepalbHbIM  33KOHOM  OT
27.07.2006 Nel52-03 «O nepconanbnbix qaHHbIX», YKa3oM [pesnnenta P® or 06.03.1997 Nel38
«O6  yTBEpKIEHMH MepevHsl CREJICHHI  KOH(MJICHIMANILHOTO  Xapakrepa» W JPYIHMH
HOPMaTHBHBLIMH ITPABOBLIMH aKTaMH.

1.2. Ilensio nannoro ITonokenus sapasercss o0eCHCYCHHE 3ANMTHI TIPaB M CBOGOJL
PaboTHHKOB Opramu3aiii npu obpaboTke MX IEPCOHAIBHBIX JIANHBIX, OMPECNEHHE MOps/Ka
00paloTKH IEPCOHANLHBIX  JIAHHBIX PAbOTHHKOB —OpraHM3allMM, a TaKke YCTAHOBICHHC
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMCIOIIUX A0CTYI K ICPCOHAILHBIM JIAHHBIM paﬁ()'l'HHKOB
OpraHu3aluM, 3a HEBBINOJHCHHE TPeOOBaHMI HOPM, peryiupylomux o0paboTky H 3ammTy
IICPCOHAIBHBIX JIAHHBIX

1.3. Hacrosiee Ilonoxkenue Berynaer B él-my C MOMEHTA ero YTBEepIKACHHs IHPEKTOPOM
Opraiu3aliy 1 JieiicTeyer 0ecCpoyHO, /10 3aMeHb] ero HoBbIM TTostoKeHHEeM.

Bee namenenus B [Tosioxenne BHOCATCH MTPHKA30M.

1.4. TlepcoHaNbHBIC J@AHHBIC OTHOCATCA K KAaTCTOPHH KOH()MACHIMaILHOH HHpOpMALMY.
PexuM KOHQHISHIHATBHOCTH MEPCOHATRHBIX JIAHHBIX CHUMACTCA B CJIydasX oOe3/IMYMBAHHS HJIH
10 UCTEYCHHH 75 JIET CPOKA XPAHCHHSA, ECITH HHOE HE OIPEJIENEHO 3aKOHOM.

1.5. Hacrosimee Ilonoxenue spnsiercs o0A3aTCABNLIM  JUIA  HCHOJHEHHS  BCEMH
paboTHHKAMH, HMEIOLIMMH JOCTYII K IIEPCOHAIBLHBIM IAHHBIM COTPY/IHUKORB.

1.6. Bee paCoTHHKH Opranu3aliuy JODKHBL ObiTh 03HaKkomiest ¢ nactosmum IMonoxennem
1101 POCIHCE.

1.7. 3ammra nepcoHabHbIX JaHHBIX padOTHHKOB OT HENPABOMEPHOIO HX HCIIONIL30BAHA
W yTpaThl obecneunBactes padotojareneM. OOLYIO OpraHu3aliio 3all|Thl NEPCOHATBHBIX
J@HHbIX paboTHUKOB opranusanuu ocymectriget mupekrop AHOO JTO «MYK «KyGauckuiin»

2. OCHOBHBIE INOHATHSI H COCTAB NEPCOHAJIbHBIX JIAHHBIX

2.1. g ueneii nacrosmero [onoxeHns HCMonL3yIoTes CIeyIOIHe OCHOBHEIC TOHATHS:
— nepconansiivie oannvle pabomnuxa — modast HupopMaLus, OTHOCIILAACS K ONMpe/ie/IeHHOMY HIIH
OnpeeliseMOMY Ha OCHOBAHMH Takoi uHdopManuy pabOTHHKY, B TOM uHCie ero GaMuius, Ms,
OTHECTRO, I'0jl, MECAIL, Jara U MECTO POKIACHHSA, ajpec, CCMEiHoe, COIMAILHOE, HMYILIECTBEHHOC
nojokeHue, obOpazoBanue, npodeccus, JlOXoAbl, apyras  uHpopMauus, HeoOXoaumas
padoTojaTelio B CBA3M C TPYJAOBBLIMH OTHOIICHHAMMU;
~ 0OpadomKa nepconanbHsiX Oanisix — cdop, CHCTEMaTH3allMA, HAKOILUICHHE, XPAHCHHUC, YTOYHCHHE
(obHoBNeHWe, W3MEHEHHE), HCIONBL30BAHHE, pachpocTpancHue (B TOM uHCjE nepejaya),
obe3nuuusanue, GJI0KHPOBANNE, YHHUTOKEHHE MEPCOHATIBHEIX JAHHBIX pabOTHHKOB OpraHH3aluH;
= KOII(/)H()L’Hl{lla,’leOCI"b RePCoNaIbLbIX oannuix — 00s3aTeNILHOC JUTA COﬁJ'llO}ICHHﬂ Ha3HaAuUCHHOI'O
OTBETCTBEHIIONO JIMLA, HOJYUHBLICIO JOCTYN K NEePCOHATBHBIM JaHHBIM paGO'l‘HHKOB. Tp660BaHHC
HE JIONYCKaTh MX pacnpocrpanenys 0e3 coryiacus padoTHHKA HIH HHOTO 3aKOHHOIO OCHOBAHMS,
— pacnpocmpanerue  NepPCeoHaiIbibix dannvx — ﬂCﬁC’l‘Bl-lﬂ, HarnparJI€HHbIE Ha ncgcaaqy
NCPCOHAIBHBIX JIAHHBIX Pa0OTHHMKOB ONpejeseHHoMy Kpyry JMi (repeflaya TepCcoHaThHBIX
JlﬂHHle) HJIM HA O3HAKOMJICHHC ¢ IICPCOHAJILHBIMH JaHHBIMH HEOTPAHHYEHHOI'O Kpyra JIHI[, B TOM
ypcsie 00HAPOIOBAHME TIEPCOHAIBHBIX JAHHBIX padOTHUKOB B CpPEICTBAX Macconoil nupopmaluu,
pasMenicHue B HH(OPMAITHOHHO-TEICKOMMYHHKALHMOHHBIX CETAX HIM IIPCIOCTABICHHE JIOCTYMA K
TIEPCOHANBHBIM JaHHBIM Pa0OTHHKOR KAKHM-THOO HHBIM CITOCODOM;
— NCROIL30GAanNe NePpCoONAiIbHbIX dannbIx — IlCﬁCTBHﬂ (OI'ICI)EIIIHH) C nepCoHaIbHLIMH JTAHHBIMH,
COBCPHIACMBIC JO/DKHOCTHRIM JIHIOM OPraHH3aliiy B LCAX MPHHATHS PEIICHHH HIIH COBEPILCHHI
MHBIX JefiCTBUI, NOPOKAAIONMX IOPHAMIYECKHE TTOCAE/CTRHSI B OTHOIICHUH PabOTHHKOB MO0
MHBIM O0PA30M 3aTParHBAIOIKX UX NpaBa ¥ CBOOOJLI HIIH TpaBa M CBOOOJIBI APYIHX JHIL \
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— OHOKUposanue NepCoHAILHLIX OUHHLIX — BPEMEHHOE Ipekpatenue cOopa, cHCTeMaTH3alllH,
HAKOIUICHHA, HCMOJIBL30BAHMS, PACIIPOCTPAHEHHS NMEPCOHAILHLIX JAHHBIX PAOOTHHKOR, B TOM YHCIIE
HX Mepesiavu;

— YHuNmMOodNcenue NePCOHARbHbIX dannsix — ﬂCﬁCTBHﬂ, B pe3yianTare KOTOpPbIX HCBO3MOXKHO
BOCCTAHOBHTHL COJEPKAHHME MEPCOHAILHBIX JI@AHHBLIX B MH(QOPMAUHOHHONH CHCTEME IEPCOHANILILIX
JaHHBIX palOTHHKOB WM B PE3YAbTaTe KOTOPHIX YHHYTONKAIOTCH MATCPHAILHBIC HOCHTEIH
TNEPCOHATIBHBIX JIAHHBIX paGOTHHKOB;

— ofeznunuganue nNepPConaIbHLIX OanibiX — NCHCTBHA, B PE3YJIbTATE KOTOPBIX HCBO3MOKHO
OLIPEACHTD IPUHAICKHOCTE MEPCOHANBHEIX TAHHBIX KOHKPCTHOMY PabOTHHKY:

— ofgedocmynnuie nepconanbitbie 0annvie — MEPCOHANBLHLIC JAHHBIE, JOCTYIT HEOrPaHHYCHHOrO
Kpyra JiMI K KOTOPBIM IIPEAOCTAB/CH ¢ corjiacus paboTHHKa HIIM HA KOTOPLIC B COOTBETCTBHH C
(estepaiibHBIMHI 3aKOHAMH HE pacipocTpansercs Tpedoranne cobmonenus KOHUACHIHATIBIIOCTH;
— onepamop — roCyapCTBEHUbIH Opral, MyHHIMIIAJIBHLI OpraH, I0pHMYecKoe Win gusnueckoe
JIMIIO, OPraHM3yRoIe H (MAH) OCYIEeCTBIIomUe odpaboTKy MepcONIBHBIX JAHHBIX, @ TaKWKe
OIPCACIAONIME LS/ 1 cojiepikanne 00paboTky NepColabUbIX JalHBIX.

2.2. B cocraB NepcoOH@IBHBIX JaHHbIX pabOTHHKOB OpranM3alMd BXOAAT JOKYMCHTEI,
cojepkanine HH(GOPMALMIO O IACMOPTHBIX JI@HHBIX, O00pa3oBaHUM, OTHOWICHHH K BOHHCKOMH
00S3aHHOCTH, CEeMEHHOM MOJIOKEHHH, MECTC KHTCIBLCTBA, COCTOSAHMH 37I0pPOBbs, a TAKKE O
NpebLIYIIHX MECTAX UX paboTHI.

2.3. KoMmiekc MOKYMEHTOB, COIPOBOXKJ@IONWMI mpouece O(opMICHHA  TPYIOBLIX
oTHolenuit pafoTHHKA B OpraHU3alyH IPH €ro TpHeMe, MEPEBOJIE H YBOJILHCHHH.

2.3.1. Hudopmauus, npejacTaBnseMas pabOTHHKOM IIpH [OCTYIJICHHH Ha paboty B
OpraHu3anuio, J0JDKHA HMETh JoKyMeHTabuylo Gopmy. [pn 3axaiouennn TpyoBOro J10rogopa B
coorsercTBu co cr. 65 Tpynosoro kozaekca Poccmiickoit Depepauny JMil0, MocTynawlee Ha
paboty, npeapapisier paboronarento:

— MAacMopT WM HHOIT JIOKYMEHT, YA0CTOBEPAIOIINIT JINUHOCTD;

— TPYJOBYIO KHHKKY, 332 HCKIIIOYCHHCM CJIYYacB, KOIJla TPY/OBOH HOroBOp 3aKiJiovaeTcs
BHEPBHIC WIH pabOTHHK MOCTynaeT Ha paoTy Ha YCHOBHAX COBMCECTHTENLCTBA, /MO0 TpyaoBas
KHHKKA y pabOTHHUKA OTCYTCTBYET B CBA3H C €€ YTPATOit MM 110 JIPYIUM IPHYHHAM,

— CTPAXOBOE CBHCTEIHECTRO TOCY/IAPCTREHHOIO NEHCHOHIIONO CTPaXOBaHus;

— NOKYMEHTEI BOMHCKOTO ydeTa — JUIsi BOCHHOOOA3AHHBIX H JIHI, NOJUICKAIHMX BOHHCKOMY
yuery;

— NOKyMEHT 06 0Bpa3oBanii, 0 KRATH(PHKAIMKY HIIH HAIMYHHA CTICIHANBHBIX 3HAHMIT;

— ceuaeTenseTRO 0 npucBoennn MHH (nipu ero nanuuun y paboTHHKa).

2.3.2. [pu opopyienuu pabornuka B oprannsaniio pabotonarenem zanonusercs «Jlnutas
Kaprouka paGoTHHKA», B KOTOPOil OTPAXKAIOTCS CIeAYIOUIHe aHKCTHBIC 1 GHOTpapHueCKHe JIaHHbIC
paboTHHKa:

— obmwme cenenust (D.J.O. pabornuka, gara poaeHHs, MECTO POKACHHA, TPAKIAHCTRO,
obpazosanue, npodeccust, crax paboTel, cocTosHue B OpaKe, 1aCHOPTHRIE AaHHbIE);

— CBEJICHUSI O BOMHCKOM YueTe; -

— JIaHHBIE O NpHeMe Ha paboTy;

B janbHeiineM B IMYHYIO KapTOYKY BHOCSTCS:

~ CBCJICHHS O MCPEBOJIAX Ha JIPYTyIo padoTy; -

— CBEJIEHHS 00 aTTecTalmm;

— CBEJICHHUA O NOBRIINCHUH KBAIN(DHKALMH,

— CBEJIEHHMS 0 NpO(heCCHOHANLHOMH MEPErnoaAroToBKe;

— CBEJIEHHs 0 Harpajax (MOOHIPEHUAX), IIOUETHRIX 3BAHUAX;

— crejienns 00 OTNYCKax;

— CBEJICHIS O COIHATBHBIX TAPAHTHSAX]

— CBEJICHHS O MECTE JKHTEILCTBA H KOHTAKTHBIX TeiaedoHax. \
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2.3.3. PabGoTojarciieM  CO3MAIOTCS W XPaHSTCH  CACAYIOIHE IPYNNDLI  JIOKYMEHTOB,
cojiepikanie JaHHbie 0 paboTIHHKAX B CAHHUYHOM HJIM CBOJIHOM BHJIE:

2.3.3.1. JIOKYMCHTBI, COJACPXKAIHE TEPCOHWIbHBIE Jjanible pabOTHUKOB (KOMILIEKCHI
JIOKYMEHTOR, CONPOROK/AIONIHE Tpolece OGOPMIICHHA TPYIOBBIX OTHOLICHHIT LIPH IIpHEME 1A
paboTy, mepeBose, YBOJABHEHHH; KOMIUIEKC MATCPHAIOB 10 AHKCTHPOBAHHMIO, TECTHPOBAHHIO,
NpoBeieHnIo cofeceJOBaHMil ¢ KaHIUATOM Ha AOJDKHOCTB; MOJUTMHHHMKH H KOIHUH IIPHKA30B 110
JIMUIIOMY COCTaBY; JIMUHBIE Jiejla M TPY/IOBEIE KHIDKKH pabOTHHKOB: JIE/NA, COJEPKAIHE OCHOBAHUA
K IIpHKazy [0 JIMYHOMY COCTaBy; JeJia, COJEPXale MaTepHaibl aTTeCTalMH paboOTHHKOB:
CIYKEOHBIX ~ paccieoBanmii; crpaBouHo-unGOpMALHOHNLIT  0aHK JAHHBIX MO NEepeoHaily
(KapTOTCKH, JKYPHAIBI): MOUIMHHHKM M KOMHM OTHETHBIX, AHAIMTHUCCKUX M CMPaBOYHBIX
MATCPHAJIOB, MEpejlaBacMbIX PYKOBOJACTBY OPIAHM3aLMH, KONHMH OTYETOB, HANPAB/ISCMBIX B
FOCYJIapCTBCHHBIC ~ OPraHbl  CTATHCTHKHM, HAJIOrOBBIC  HICHCKLUH, BBLILECTOAUME OpPraubl
YIPARICHHUS U JIPYTHE YUPEHICHHSA).

2.3.3.2. JlokyMeHTaIWs 110 Oprain3aiiuy paboTsl Opranu3ainu (10J10KeHHs 00 opranu3anui,
JOJBKHOCTHEIC HICTPYKIIMH  pabOTHHKOB, TIPHKa3bl, PAaCHOpsDKCHUA, YKa3aHHsl PYKOBOUCTBA
Opranu3anuu); JOKYMEHTb! 110 [UIAHHPOBAHKIO, YUETY, aHAIH3Y M OTHETHOCTH B 4acTH paboTsl ¢
[IEPCOHAIOM OpranH3aliy.

3. CbOP, OGPABOTKA 1 3AIHUTA ITEPCOHAJIbHBIX JIAHHBIX

3.1. Hopsadox nojysenus nepconaibnbIx OQnNbLx,

3.1.1. Bce nepcoHanbHble HaHHbIe pabOTHHKA OprauM3aluy CJACAYCT IOJYy4aTh y HEro
camoro. Ecin nepcoHaibHbIe JaHHble pa00THHKA BO3MOKHO [10JIYUHTh TOJIBKO Y TPEThEeH CTOPONLL,
To pabOTHHK JO/UKCH OBITH YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJ/DKHO OBITh HONYYEHO
nuceMenHoe corsacue. JloiokHOCTHOE JHMIO  paboTojarens JIOMKHO cooOUTh  pabOTHHKY
Opraiu3alul O LE/AX, TPEANoNaraeMelX HCTOYHHKAX M crocobax TMOJYUYCHHS NEPCOHAlbHBIX
JIAHHBIX, @ TAKKE 0 XapaKTepe IOUICHKAINX TTOTYUeHHIO MEPCOHATBHBIX JIAHHBIX I TOCICACTBHIX
0TKa3a paboTHHKA JIATh MHCHMEHHOE COTTIACHE Ha HX MOJIYUCHHE.

3.1.2. PaGorojiaTesis He MMeeT [paBa NOJydaTh M 0OpabaThIBATHL NMEPCOHATLHBIC JAHHBIC
pabOTHHKA OpraHM3allid O €ro pacoBoil, HAIMOHAILHOH IIPUIAJUICIKHOCTH, TOMHTHYECKHX
B3IUIS/1AX, PENHIHO3HBIX HIH QHIOCOPCKUX YOCHICHHSIX, COCTOSIHUM 30POBbsl, HITHMHOH KH3HM.
B ciyuasix, HEMOCPEJICTRCHHO CBA3aHHBIX € BOLPOCAMH TPYLOBbIX OTHOINEHHIT, B COOTBETCTBUH CO
cr. 24 Koucrurynuu Poccmiickoii Menepanuu paborojiares Bripase I01ydaTs W obpabarbisath
JIQHHBIE O YACTHOMH XH3HH PabOTHHKA TOJILKO C €TI0 HCHbMEHHOT'O COTJIACHSL.

OGpaboTka yka3zaHHBIX [ICPCOHANLHBIX MaHHBIX paborHnkos paboToaaTe/IcM BO3MOXKHA
TOJILKO C X COryIacHs AuO0 €3 UX COracus B CNeYIONHX ciydasx:

— MICPCOHANLHBIE TAHHBIE ABJISIOTCS 0011C0CTYTHDIMH;

— NepcoHaJIbHEIE J@HHBIE OTHOCSATCH K COCTOSHHIO 3710pPOBbs paboTHuKa M MX 00pabGoTka
1e00X0AMMa Ul 3AIUMTE €ro JKH3HH, 3/0POBbS MM HHBIX H3HCHHO BAKHBIX MHTEpEcOB JIHGO
JKH3HH, 3/I0POBbSl HJIH MHBIX JKU3HEHHO BRKHBIX WHTEPECOB JPYTUX JIMIL U TOJYYCHHE COT/IACHS
paboTHHKa HEBO3ZMOMKHO;

— 110 TpeGOBAHHIO [OIIOMOYHBIX I'OCYJIAPCTBEHHEIX OPraHOB B CyUasX, NPCAYCMOTPCHHBIX
(hesiepabHBIM 3aKOHOM. = Vel

3.1.3. Paboronaresn Bipase obpabarpisarh HepcoHaIbHbIe JaHHbIe PabOTHHKOB TOIBKO € HX
IIHCHMEHHOTO COrJIAaCcH.

3.1.4. IlucbMeHHoe cornacue pabornuka na o6paGOTKY CROMX TMEPCOHAIBHBIX JAMHBIX
JIOIDKHO BKJIIOMATH B ceOst:

— (aMuniio, WM, OTYECTBO, aJipec CyObeKTa NEpCOHAILHBIX JAHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YJOCTOBEPSIONICIO Cro THYHOCTh, CBEJICHHSA O jlaTe BLLIAYH YKA3aHHOIO JOKYMEHTa H
BBIJIABIICM CTO OpraHe; .
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— HAaUMCHOBaHHE ((PaMMIIMIO, MM, OTHECTBO) U atpec padoToaresis, NoJy4aloero corjlacHe
cyObeKra nepcoHaIbHBIX JaHHBIX;

— el 00pabOTKH TICPCOHAIBHBIX MAHHBIX;

— nepeueHb NEPCOHATBHBIX JAHHBIX, Ha 00pabOTKY KOTOPBIX JlaeTca corjlacHe CyOheKTa
MEPCOHANBHBIX JAHHBIX:

— nepeycHh JICHCTBHIT ¢ NEPCOH@WIBHBIMM JAQUHLIMKE, HA COBCPUICHHE KOTOPLIX MACTCS
cornacke, ofiee ONMHCAHHE HCIOML3YCMBIX ONEpPaTopoM crocofoB 00paboTKH NEpCoHATBHBIX
JQHIBIX:

— CPOK, B TEMEHHE KOTOPOTO JEHCTBYCT COrIacHe, a TaKKe MOPs/I0K €ro 0T3biBa.

3.1.5. Cornacue pabornnka ne TpedyeTcs B CIEYIONMX CyYasX:

1) obpaboTka NepcoONaTbHLIX AAHHBIX OCYIIECTBIACTCA Ha OCHOBaHMM TpymoBoro kojexca
P® unm wuuoro (esepasibHOrO 3aKOHA, YCTANaBIMBAIONIEro0 €€ 1e/b, YCIOBHSA [OJTYYCHHSA
NEPCOHAILHBIX JAHHBIX U KPYT' CYOBEKTOR, IIepCOHANBLHEIC JAHHBIC KOTOPBIX Nojuiekar obpadoTke,
a TAKXKE OIpECAIOEro OIHOMOUUs paboToaTeNns:;

2) obpaborka nepcoHalbHBIX JAHHBIX OCYIIECTBISETCH B LEIAX MCTIOMHEHHA TPY/IOBOIO
JIOroBOpa;

3) obpaboTka INEpCOHAIBHLIX AAHHBIX OCYLICCTBJACTCA JUIA CTATHCTHYCCKHX HIIH HHBIX
HAYYHBIX ICICH TIPH YCIIOBHH 00A3aTEIbHOIO 00e3IMYHBAIINA HCPCOHAIBHBIX JIaHHBIX]

4) 06paboTKa MepCOHANBHBIX JAHHLIX HCOOXOAHMA JUIS 3alMTHI HKH3HH, 30POBbs HIIH HIBIX
JKH3HEHHO BAYXKHBIX HHTCPECOB PAOOTHHKA, €CIIH NOJIYHECHHE Cro COrJIACHs HCBO3MOIKHO.

3.2. Hopaoox o6pabomxu, nepeoaiu it XpaneHua nepeoHaibivlx Oannsix.

3.2.1. PaGoTHHK Opranu3auuy IpeOCTaBaseT paboToAaTeNo J0CTOBEPHBIC CBEICHHs O cebe.
Paboroxare/ib [POBEPSICT JIOCTOBEPHOCTL CBEJEHMIl, CBepAsd JIaHHbIE, NPE/JOCTABICHHBIC
PabOTHHKOM, ¢ HMEIOIHMHCS Y padOTHHKA NOKYMEHTaMH.

3.2.2. B coorsercrsun co cr. 86, ri. 14 TK P® B uensx obecrieuenus mpa u cBoboi
YeIOBEKA H TPAXKIAHHHA JIMpeKTOp opranusauuy (padoronaresb) M €ro NpEACTABUTCIH TIPH
obpaorke NEPCOHANBHBIX JaHHBIX paloTHHKA JIOJDKHLL  coDMONaTh  caeayloue obiue
TpedoBaHNs:

3.2.2.1. Obpaborka nepcoHANBHLIX JAAHHBIX MOXKET OCYIIECCTBIATLCH HCKIIOUHTENLHO B
uensix obecrieuenusd CoOMOAESHHS 3aKOHOB H HHBIX HOPMATHBHBIX IPaBOBBIX AKTOB, COXCHCTBHS
paGoTHUKAaM B TPYLOYCTPOHCTBE, OOYUCHHH H TIPOJBHKCHHH NO ciyxOe, obecnevenns nu4Hoil
GezomacHocTH  pabGOTHHKOB, KOHTPOJISL KONMYECTBA M KA4yecTBa BLINOJHACMOH paborel M
obecrieyensi COXpaniiocTH HMYIIECTBA.

3.2.2.2. Ilpu onpesenennn obbema U copepikanis, obpabaThiBacMbIX NICPCOHATIBHBIX aHHBIX
paboronarens 10JbKeH pykosojcTBoBathes Koncruryumeil Poccmitckoit ®enepaunn, Tpynosbim
KojekcoM Poccuiickoit Megepauny 4 HHBIMH (elepaTbHbIMU 3aKOHAMH.

3.2.2.3. llpu npuisTHY pelCHUil, 3aTParnBaloONINX HHTEpeCkl paboTHHKA, paboTojarells HE
HMCCT TIpaBa OCHOBBIBATHCS HA MEPCOHAILHBIX JAHHLIX pabOTHHKA, MOMYUYEHHBIX HCKIOYHTENBHO
B Pe3yJbTATE HX ABTOMATH3HPOBAHHOH 00pabOTKH HIIH DIEKTPOHHOrO NOJIYYCHHUSI.

3.2.2.4. 3amuTa NEPCOHANBHAIX JIAHHBIX PadOTHHKA OT HEIPABOMEPHOIO MX HCIIOJIL30BAHA
WM yTpathl obecrieunBaercs padoOTOAATEICM 3a CUET €ro CPeiCTB B [IOPSIIKE, YCTaHOBICHHOM
(denepaibHBIM 3aKOHOM. LY

3.2.2.5. PaBOTHHKM M MX NpPEACTABUTENN JIOJKHBI OBITH O3HAKOMJEHBI 1OJl PACIHCKY
JIOKYMEHTAMH OPraHH3al{{, YCTAHABIHBAIONIMMH NOPHOK OOpabOTKH NEPCOHAILHBIX AalHbIX
pabOTHHKOB, @ Taroke 00 UX npaBax U 00A3AHHOCTAX B ATOI ob1acTH.

3.2.2.6. Bo Bcex cayuasx orkas paGOTHHKA OT CBOMX IIPaB HA COXPAHEHHE W 3alUHTY Taillbl
HEJ(CHCTBUTEIICH.




4, NEPEJJAYA 1 XPAHEHHE NEPCOHAJIbHBIX IAHHBIX

4.1. Ilpu nepesaye nepcoHasbHbIX Aanupx paGorauka paboromarceib JOMBKCH cobmoxars
CACAYIONINE TPeOORAHMS:

4.1.1. He cooBmars nepcoHapHble AauHble pabOTHHKA TPeThel CTOpOHE GC3 MHCHMEHHOIO
cornachs paboOTHHKA, 32 HCKJHOYEHHEM CJIYUaeB, KOI/ia 9T0 HeOOXOIUMO B IIEMISIX TIPE/YIPCKIACHUA
YIPO3l JKM3HM M 3J0POBBIO pabOTHHKA, @ TAKKE B CIYUAsX, YCTAHOBJICHNBIX (eaepalbHbiM
3AKOIOM.

4.1.2. He coobmars mepcoHanbHele jJaHHbIe padOTHHKA B KOMMEPUECKHX Hensx Oe3 ero
nucpbMennoro corsnacus. O6paboTka MEPCOHATBHBIX AAHULIX PA0OTHHKOB B LEJSX MPOJBHKEHHA
ToRapoB, paboT, YC/Iyr Ha PHIHKE MyTeM OCYWICCTBICHHS NPSMBIX KOHTAKTOB C MOTEHLHAIbLHLIM
110TpeOUTENIEM € TIOMOIIBIO CPEJICTB CBA3M JIONYCKACTCA TOJILKO € Cro NPeIBapHTE/IbLHOTO COTIacus.

4.1.3. Tlpeaynpeauts JIMIL, TOMYUHBIIMX MEPCOHATLHBIC JaHHbIe pabOTHHKA, O TOM, ITO 9TH
JIAHHBIC MOTYT OBITH MCHOJL30BANLL JIMIIL B IETAX, /U KOTOPBLIX OHH cO00mIeHb!, U TpeboBaTh OT
ITUX JIMIL NOATBEPIKACHHS TOrO, UTO 3TO npasmio codmoaeno. Jluua, nonyyuBune nepecoHaibHbIe
J@HHBIC PabOTHHKA, 00s3anbl COBMONATE PEKHM ceKpeTHOCTH (KoH(puaeHmansHocTH). lannoe
[MonoXenne He pacnpocTpaHseTcst Ha OOMeH IEPCOHATBHBIMH JaHHBIMM PabOTHHKOB B HOPAIKE,
YCTAHOBJICHIOM (helepaibHbIMH 3aKOHAMH.

4.1.4. OcymecTniusiTs Tepejiady INEPCOHaIbLHLIX  JAHHBIX  pabOTHHKOB B Tpesesax
OpraHH3ali B COOTBETCTRHH ¢ HacTosA UM [TonoxeHnem.

4.1.5. Pazpemiath J0CTYll K TCPCOHAIBHBIM JlabIM PAGOTHHKOB TOJNBLKO CHEIHATHHO
VIIOJHOMOUYEHHBIM JIHIAM, TIPH 3TOM YKa3aHHLIC JIHI@A JIOJDKHBI HMETD HPABO NOIy4aTh TOJBKO TC
1ECPCOHAIBHBIC JTAHHBIC paGOTHHKH. KOTOpPKIC HCO6XOHH’.\IbI JUISL  BBINTOJIHCH ML KOHKPCTHOE
(hyHKUHY.

4.1.6. He sanpammsars uuQOPMAIMIO O COCTOAHMM 3/I0POBbs pabOTHHKA, 32 HCKIOYMECHHEM
TEX CBEJICHUI, KOTOPLIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BHINOJIHCHHA PAOOTHHKOM TPYAOBOH
(hynrmu.

4.1.7. Ilepenasarh NEPCOHAIBHBIC JaHHbe PaGOTHHKA NPEJCTABHUTCIAM PADOTHHKOR 1B
nopsike, YCTanoBiIeHHOM TpynoBeiM KojaekcoM Poccwmiickoit (ejepattii, u OrpaHHYHBATL ITY
HH(OPMAIIMIO TOJILKO TCMH MEPCOHAIBHBIMU AAHHLIMH PabOTHUKA, KOTOPHIE HEODXOMMb! JUIS
BLIIIOJHICHHS YKA3aHHBIMH TPE/CTABHTEIAMH X (DYHKUHH.

4.2. Xpanenue u HCMONHIOBAHNE TEPCOHAIBLHBIX JAHHBIX PabOTHHKOB:

4.2.1. Tlepconanbhpic nanHble paboTHukOB 00padarTbiBalOTCs M XPAHATCA y JHPEKTOpa
Opraiu3anMi B JIMIHOM jiesie paGorndka. JInunbie jena Xpauares B OyMaOKHOM BUJC B Nankax v
Haxo/Tes B cefidie WM B HECTOpaeMoM mkagy.

4.2.2. Tlepconaiiblibie Ianible paboTHUKOB MOTYT ObITh HOJYHYEHBL, IPOXOIHTE JAAILHEHITYIO
06paboTKY M mnepejaBarbcs 1A XpaneHHe TaKke MW B EKTPOHHOM BHIC — JIOKAILHOMH
KOMITBIOTCPHOI ¢eTH M Kommblotepioit nporpamme «1C: 3aprmara W kajpbi». [Jloctyn K
JMEKTPOHHBIM  0a3aM, COACPKALIMM NEpPCONIbIBIC JIaHHBle PabOTHUKOB, obecneynsaeres
cucreMoit maponeii. Iapoin ycTanapauBaloTes AHPEKTOPOM OPranu3aIiny.

4.3. Cotpyauuk paboTojaTelis, UMEIOUHii A0CTYN K TIEPCOHATLHBIM JIAHHBIM PabOTHHKOB B
CBA3M € MCTIONHEHMEM TpY/OBbIX oO0a3aHHOCTEll, ofecneyuBacT XpaneHue HHpOPMAaIMH,
cozepKalieii mepcoHabHbIC JIAHHBIE PabOTHHKA, HCKIIIOYAIOIIHE JIOCTYI K HUM TPETHHX JIHIL .

B OTCYTCTBHM COTPYZHHKa Ha ero paboueM Mecre He JOIDKHO ObITh JIOKYMEHTOB,
COJ[EPIKAIIIX TIEPCOHANBHBIC JJAHHBIE PabOTHHKA.

* B cnyuae ornycka, cay:keOHONH KOMANJARPOBKH M MHBIX CIy4asx JUIMTENBHOTO OTCYTCTBHA
paGoTHHKa Ha cBoem paboueM MecTe, OH 00s3aH nepeiarTh AOKYMEHTLL M HIBIE HOCHTEINH,
cojiepKalue [epcoHaIbipe Aannble paboTHHKA, INILY, HA KOTOPOC NMPHKa3om (pacriopsukennem)
OYJICT BO3JIOIKEHO HCIIOICHHE €r0 TPYORBIX 00A3aHHOCTEH,

4.4. TIpy noJIyYCHHH MEPCOHANBHLIX JAHNBIX HE OT palOTHHKA (33 HCKINOYCHHEM CIYYaes,
CC/IM TICPCOHAIBHBIE Janible ObUIM NpeslocTaBnensl paboToATe 0 Ha OCHOBAHHH (enepanbuoro
3AKOHA MM CCIM MEPCOHANBHBIC JAHHLIC ABISIOTCS 06UICAOCTYIHBIMMI) paboTojaTe/b 0 Hadala
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00paoTKH TakHX [EPCOHANLHBIX AAHHLIX O00s3aH  INPEJIOCTABUTh PabOTHHKY  CHEMYIONLYIO
HHpOPMALHIO:

— HauMeHoBaHHe ((hamMuIMs, HMS, OTHECTBO) U apec ONEepaTopa IIH €ro NPeCTaRHTeNs;

— 1enb 00paboTky nepeotabHbIX JaHHLIX U CC IPABOBOC OCHOBAHHE;

— [peoiaraeMsie [oJIL30BaTe/H NEPCOHANBHBIX JaHHBIX;

— ycranosJicinipic MdejiepaibHbIM 3aKOHOM [paBa cyOheKTa NepeoHanbHBIX JallblX.

5. 10CTYII K NEPCOHAJIBHLIM TAHHBIM PABOTHHKOB

5.1. Ilpaso jocryna K NepcoHaNbHBIM JaHHBIM PAOOTHHKOB HMEIOT:

— JIMPEKTOP OpraHi3aluu; '

~ 3aMECTHTEIb JMPEKTOPA;

— dyxranrep; ;

— OTBETCTBEHHBII 33 IPOBCACHHE BHYTPCHHEr0 KOHTPOMSA (AOCTYI K NEPCOHAILHBIM JaHHbIM
paGOoTHHKOB B XOJI€ TUIAHORBIX TIPOBEPOK).

B uensx BLITOJHEHHS NOPYYEHHOr0 3aJalHs H HA OCHOBAHWN CNy)KeGHOit 3anmucku ¢
HONOKUTEIBHON  Pe30JIOLHEH  JOCTYNl K TNepCoHaJbHBIM JaHHBIM paloTHHKA MOXKET ObITh
NPEJIOCTABIEH HHOMY COTPYAHHKY, MO/DKHOCTH KoTOporo He Biiovena B [Mepewens jomxHoCTeH
COTPYMHHKOB, HMCIOIIHX JIOCTYI K NEPCOHAIBHBIM JaHHLIM paboTinKa.

5.2. B cayuasx, eci paGoTojareiio OKazpBalOT YCIYI'H IOPHIHYCCKHE WM (pH3uuecKkue
JILA Ha OCHOBAHHH 3aKMOYCHHBIX JONOBOPOB M B CHJIY J@HHBIX JIOIOBOPOB OHM JOJDKHDLI HMCTD
JIOCTYTT K MEepPCOHANIBHBIM JIaHHbIM palOoTHHKA, TO COOTBETCTBYIOIIHC JIAHHBIE IPEIOCTABIAIOTCH
paborojareiicM  TONBKO TOCHE TOMMHCAHHMA €  HHMH  COIVIANICHHA O  HEpasrIaliCHUM
Komlmnenuua_m,noii Im(lmpmauxm.

B MCK/MIOYHTEARHBIX CIIyMasX, HCXOAS H3 JIOFOBOPHBIX OTHOIICHHUI € KOHTPareHTOM,
JOIYCKAETCs HAIMYKC IYHKTOB O HEpasIalieun KOHQUeHIHansHOH HHPOPMAIMK, B TOM YHCIIe
1pE/yCMATPHBAIOMIMX 3aUIHTY NEPCOHAIBLHLIX HaHHLIX pabdoTHHKA, B IOTOBOpAX.

5.3. PaGoTHMK Opranu3aiun HMeeT paBo:

5.3.1. Tlonyyars JoCTyll K CBOMM [IEPCOHAIBHBIM JAHHBIM ¥ O3HAKOMIIEHHE C HUMH. BKIIOYAs
1paBo Ha OE3BO3ME3HOE NOJYYEHHEe KONHil J1000il 3aimucy, CoAepIKaleil epcotabible JanHble
paborHuka.

5.3.2. Tpcbopath oT paboToMATE/Nd YTOMHCHHA, HCKIIOYCHHA WM HCIPAB/ICHUA HCIIOJIHEBIX,
HEBEPHBIX, YCTAPEBIINX, HCIOCTOBCPHLIX, HE3AKOHHO TIOJYYEHHBIX HJIH HE  ABJISAIOLMX
HEOOXOMMEIMH JUTST pabOTOAATENS MEPCOHATBHBIX JAHHBIX.

5.3.3. llomyuars oT paboroaaresns

— CBeJIEHHs O JIMIAX, KOTOPbIE HMEIOT JOCTYM K TNMEPCOHANBbHBIM JIAHHBIM HIH KOTOPBIM
MOXKeT OBITh [IPEAOCTABIICH TAKOH JIOCTYTT;

— niepevenh 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX H HCTOYHHK WX MOJTYYEHHUS;

— cpoku 06paBOTKH NEPCOHANBLHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPaHEHHS;

— CBEZEHHs O TOM, KAKHE IOPUAHYCCKHE MOCIS/ICTBHA [T CyOheKTa IePCOHANBHBIX JaHHbIX
MOJKET NOBJICYb 3a co00i 00padoTKa ero NepcoOHANLHLIX MAIIbIX.

5.3.4. TpeGonarh u3sewienns padoroiarelieM BeeX JIHIL, KOTOPBIM panee ObUIH COOOIICHDI
HEBEPHBIC HIIH HCIIOJHBIC [ICPCOHANBHBIC IAHHbIE, 060 BCEX MPOM3BEACHHBIX B HHX HCKTIOUSHHAX,
MCITPABJICHUSIX MIIH JIOMOJIHEHHX.

. 5.3.5. OGxanosaTh B YIIOJIHOMOYCHHBII OpraH 1o 3amure npas cyObeKTOB NEPCOHATLHBIX
JIAHHBIX WIH B CYIeOHOM TOpAJIKE HElpaBoMepHbIe AcHCTBHS miH OeszeficTrus paboTtojarels npu
obpaloTrke 1 2alUTE ero MePCOHANBHBIX JaHHbBIX.

5.4, KonuposaTh W JIENaTh BBIMHCKH TICPCOHAIBHBLIX AaHULIX pabOTHHKA paspeuaercs
MCKAIOUHTENBHO B ClIy#eOHBIX LC/ISX ¢ MHCEMEHHOTO Pa3peiieHust JIMPEKTOPa OpraHH3aLHy.

5.5. [Nepenaua HHpOPMALIHN TPETHEl CTOPOHE BO3MOKHA TOJILKO IPH MHCEMCHHOM COTJIACHH
pabOTHHKOB. \




6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJIMPYIOUIHUX OBPABOTKY
N 3AHIUATY NEPCOHAJILHBLIX JIAHHBIX

6.1. PaGoTHuKH OpranM3aiii, BHHOBHEIC B HAPYIICHHH HOPM, PEIYJIHPYIOLUX HOJYYCHHCE,
obpaboTky M 3aWMTy [EPCOHANBHBIX  JAHHBIX  pabOTHHKA, HECYT  JIMCIMILIHHAPHYIO
AIMHHHCTPATHBHYIO, IPAaX/I@HCKO-IIPABOBYIO HJIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(hesiepaibHBIMU 3aKOHAMM.

6.2. JINPEKTOp OPraHM3aliy 3a HApYLICHHE HOPM, PETYJIHPYIOMMX HOyucHNE, 00padoTKy H
3AIHTY EPCOHABIBIX JAHHBIX PaOOTHHKA, HECET aIMUHUCTPATHBHYIO OTRETCTBEHHOCTh COINIACHO
cT. 5.27 u 5.39 Konexca 06 aqMHHHCTPATHBHBIX NpaBoHapyuenusx Poceuiickoii ®enepauun, a
TaKke BO3MEIMACT paboTHUKY yulep®, NPHYHHCHHBIL HENpaBoOMEpHLIM  MCHOJL30BAHHEM
undopManun, cojepKauieil NepcoHasbHBIe AaHHbie pabOTHHKA, B COOTBETCTBMH co C1.183
Vrosnosioro kojiekca Poccuiickoii Meaepannn.




